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Working with Claire Bourquin Recruitment Consultants
Keeping In Touch. Updates.
We understand that career and personal situations for our candidates are continuously changing. In order to manage your portfolio effectively it is imperative that we keep up-to-date with these critical changes. Our quest is to ensure that we ultimately present you with opportunities that are in line with your changing needs, growing skill levels and career vision. Recruitment is also a time sensitive business. 

We therefore highly recommend that you remain in contact with our team, keeping us informed of positive changes that that you feel will enhance your marketability or alternatively changes that would affect how we market you, and when, to employers of choice. 
Please see the following examples of changes that are imperative for us to be aware of: 

· New skills acquired 
· New roles and additional responsibilities
· Training undergone/qualifications achieved
· Change of contact details
· Promotions or increase in remuneration
· Personal circumstances that may affect the timing of your placement
· Change in career focus 

Should you feel that there is any relevant detail that we need to know, as your representative, do not hesitate to contact Claire Bourquin Recruitment Consultants. We are committed to providing you with a service that is professional and we need your assistance to do so. 
 
Accurate Information. 
Keeping an accurate record of your job search is vital to ensure that your Curriculum Vitae is presented to top employers of choice in the most professional manner, We want you to succeed and therefore kindly request that you keep an accurate log of the following information: 

· Potential employers who have already received your CV, either sent directly by yourself or forwarded by a third party.
· Relevant individuals you have spoken with regarding your job search without sending a CV.
· The companies where you have recently been interviewed – please include the name of the company, the role you were interviewed for and the relevant contact people if applicable; as also if an introductory interview please let us know too.
It is vital that employers perceive you as being serious about your career and professional, even within your job search.
For example, where employers receive a CV more than once, it could damage your personal brand – affecting how the potential employer perceives you.  We therefore ensure that we do not market you to an organisation where your CV has already been sent, or where you have recently been interviewed. 
In addition, receiving the same CV from different sources can also cause potential disputes between the agency/s representing you and the potential employer, which could negatively affect your successful placement with a potentially leading employer of choice.
We want to make sure that we get your CV to the right person, for the right role, at the right time and without any prior introduction to the same person/company. We do not however request you work with us exclusively. You can also use your own network; you simply need to keep an accurate record of this and advise us in a timely manner.
In conclusion, recording and maintaining these finer details enables a truly value added partnership - working together to project-manage your career search, successfully.
Claire Bourquin Recruitment Consultants

Tel: (021) 421 2241
Email: claire@cbrc.co.za

Claire Bourquin Recruitment Consultants

Tel: (021) 421 2241  Email: claire@cbrc.co.za  Website: www.cbrc.co.za

Claire Bourquin Recruitment Consultants

Tel: (021) 421 2241  Email: claire@cbrc.co.za  Website: www.cbrc.co.za


[image: image1.jpg]